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Message Text 


SUBJECT: RECORDS MANAGEMENT: DECENTRALIZATION OF POST 
CENTRAL SUBJECT FILES 


REF: SINGAPORE 2782 


AUTHORIZATION IS GRANTED TO THE EMBASSY TO DECENTRALIZE 
ITS POLITICAL, ECONOMIC AND COMMERCIAL OFFICIAL POST 
SUBJECT FILES. THE CRITERIA FOR DECENTRALIZATION ARE OUT- 
LINED IN THE RECORDS MANAGEMENT HANDBOOK (RCH) CHAPTER 300 
AND OTHER REFERENCES THEREIN. COMMUNICATIONS AND RECORDS 
AS WELL AS OPERATING OFFICE PERSONNEL MUST BE THOROUGHLY 
FAMILIAR WITH THESE REGULATIONS AND PROCEDURES. RESPONSI- 
BILITY FOR THE PROPER APPLICATION OF THESE RULES AND THE 
CONTINUING EFFECTIVE RECORDS PROGRAM, INCLUDING MAINTENANCE 
AND DISPOSITION OF THE OFFICIALLY DECENTRALIZED POST FILES, 
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REMAINS WITH THE COMMUNICATIONS AND RECORDS OFFICER REGARD- 
LESS OF THE PHYSICAL LOCATION OF THE RECORDS. THE 
FUNCTIONAL OFFICES, ON THE OTHER HAND.-IS REQUIRED TO 
CONFORM WITH THESE GUIDELINES AND ASSIST THE CRO IN 
CARRYING OUT HIS DUTIES. BOTH OFFICES SHOULD COOPERATE 
DURING THE TRANSITION PERIOD AND, THEREAFTER, WORK JOINTLY 
IN DEALING WITH ALL ENSUING RECORDS ACTIVITY AT THE POST. VANCE 
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